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APPLICATION FORM TO HOST AN RTI MEETING




Original Version prepared by Arawn Johnson, RTI Vice President 2005-06

1st Edition approved on 14 September 2006 in South Africa.
Updated after approved amendments (AGM Pattaya, August 2008) by Rikus Badenhorst (RT Arabian Gulf)
Updated after approved amendments (AGM Dubai, September 2010) by Steve Ganado (RT Malta)
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Any Full Member wishing to host an RTI Meeting [as defined under rule 10 of the RTI Constitution] shall complete this application form and submit it to the RTI Board at least 56 days before the RTI Meeting at which the application is to be considered.

Please remember to attach a budget and a program to this application form and ensure that cost restrictions are met, where they apply [see below]. This form, and its attachments, will be circulated with the notice and agenda and placed on the RTI Website.

	NAME OF RTI MEETING
	

	NAME OF FULL MEMBER MAKING BID
	

	NAME OF MEETING CONVENER
	

	TOWN WHERE RTI MEETING WILL BE
	

	DATE WHEN RTI MEETING WILL BE
	

	COST OF REGISTRATION FOR TABLER
	

	COST OF REGISTRATION FOR PARTNER
	

	NAME OF MAIN HOTEL
	

	WEBSITE OF MAIN HOTEL
	

	
	

	HOTEL DETAILS:
	MAIN HOTEL
	ALTERNATIVE HOTEL

	NUMBER OF STARS:
	
	

	RACK RATE	SINGLE ROOM
	€
	€

	RACK RATE	DOUBLE ROOM
	€
	€

	RATE OBTAINED	SINGLE ROOM
	€
	€

	RATE OBTAINED	DOUBLE ROOM
	€
	€

	NAME OF CLOSEST INTERNATIONAL AIRPORT AND DISTANCE FROM MAIN HOTEL IN KM
	

	CONFIRM TRANSPORT TO/FROM AIRPORT INCLUDED IN COST OF REGISTRATION
	Yes/No

	WHERE TRANSPORT TO/FROM AIRPORT NOT INCLUDED GIVE DETAILS OF TYPE OF TRANSPORT THAT IS AVAILABLE
	

	AVERAGE PRICE FOR DRINKS AT MAIN HOTEL
	BEER
	WINE
	VODKA

	
	€
	€
	€

	PLEASE LIST BELOW FOR EACH DAY IF MEALS ARE HOT MEALS, SNACKS OR BUFFET AND WHICH TYPE OF DRINKS WILL BE INCLUDED IN COST OF REGISTRATION

	DAY
	LUNCH
	DRINKS INCL
	DINNER
	DRINKS INCL

	Tuesday
	
	
	
	

	Wednesday
	
	
	
	

	Thursday
	
	
	
	

	Friday
	
	
	
	

	Saturday
	
	
	
	

	Sunday
	
	
	
	

	NORMAL EXPECTED WEATHER CONDITIONS AND TEMPERATURE
	

	SPECIAL ARRANGEMENTS FOR CHILDREN
	



Notes to the Application Form:-

1. General Cost Matters

Any bid not in conformity with the Cost Restriction mentioned below may be rejected by the RTI Board. Should there be changes to costing after a bid has been approved and voted on, bringing said bid over the Cost Restrictions, the RTI Board may at its discretion revoke its approval of the bid.

Any Full Member making a bid should remember to include in their budget the costs of registration and accommodation for 2 RTI Officers [usually the RTI President and the Representative from their Region].

Where reduced costs of registration are offered, they must be available to all.

The Full Member acting as host shall be responsible for all arrangements for the meeting. The profit or loss of the meeting shall be for the account of the host. Accounts shall be made available to the RTI Treasurer by 6 months after the relevant RTI Meeting.

2. Cost Restrictions for RTI AGM, EMA IRO’s Meeting and the three Regional Meetings

Maximum costs of registration and accommodation were set in 2002-03 with a 2% increase each year. The 2002-03 base costs [with the 2010-2011 equivalents in brackets] are as follows:-

3 day event = 150 [176] EUR
4 day event = 200 [234] EUR
5 day event = 250 [293] EUR
Hotel room = 75 [88] EUR [per person sharing a double room]

Where bids are provided with combined costs for Registration and Accommodation then the total cost should still be within the combined total of the above limits

For bidders outside of the Euro zone, allowance will be made for exchange rate fluctuations between date of application and date of event (either ways), as long as rate of exchange at time of application is communicated.
[bookmark: _GoBack]
3. Smoking Restrictions

Please note: as per motion passed at RTI AGM in Pattaya, 2008, that all events both dining & procedural at RTI functions shall be “non smoking”.
Attendees wishing to smoke must do so outside any event scheduled in the programme.
The host Association must guarantee the smoke free events in their bid to host.

4. Cost breakdown addendum

The application should be accompanied by separate cost breakdown stipulating inclusions and exclusions in registration and accommodation costs. Specific mention must be made with regards to type of meals and drinks included.
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